Quick Edits

Quick edits allow you to make the same update to an attribute value or category assignment
across multiple products at once, rather than making the update one at a time for each product or
using the import/export tool to perform a bulk edit. With quick edits, you can:

e Update general pricing related fields such as sales price and cost.

e Update base properties available across all products.

e Update properties that are specific to a product type.

e Update product properties/attributes with a single value, such as updating the price or
availability for all selected products.

e Update product properties/attributes with multiple values, such as adding more brand names
to the Brand property.

e Assign products to one or more static categories by either replacing all existing category
assignments or adding to them.

e Remove all existing category assignments on products.

e Remove only specific category assignments from products.

e Update primary categories.
However, the following properties are not supported for quick editing:

e Unique fields like Product Code to which a mass update cannot be applied.

e Fields that are typically not the same across products, including long descriptions and
images.

e Fields that are dependent on other fields to be updated, such as Start Date for Minimum

Advertised Price.

Quick Edits in Catalogs

When updating product attributes (i.e. pricing fields and properties), quick edits are performed at
the master catalog level. It is not yet supported to apply overrides to attributes on the child
catalog level. However, updating category assignments will always be done at the child catalog
level.

In either case, you can only make edits within one master or child catalog at a time. When
assigning catalogs, you can only assign a product to another catalog within the same master
catalog.

Perform Quick Edits

Walkthroughs for each of the possible actions are described below.



0 Kibo recommends a maximum amount of 200 products per quick edit, and you will
have to remain on the page while the update is applied. If you want to make updates
across thousands of products, then Kibo recommends using the import/export tool
instead of the Quick Edits interface.

Update Attributes

The Update Attributes screen displays a form with four steps:

1. Select Catalog

2. Choose Product Type
3. Select Products

4. Update Attributes

You must perform each of these steps in order. If you go back and change a previously
completed step, then any selections you have made in the later steps will be cleared.

1. Go to Main > Catalog > Products.

2. Expand the Quick Edit menu in the top right.

Quick Edit v Create New Product

3. Click Update Attributes. The page now displays the four steps for updating attributes.
4. In Select Catalog, pick a catalog to filter the product list by. If you select a child catalog,
this will only filter the list of products available to edit - the updates will still be performed

at the master catalog level.




= Quick Edit - Update Attributes

Select Catalog

Select a catalog v
Mystic Sports Master Catalog
Mystic Sports

Mystic Kids

Mystic Outlet

2 Master Catalog 2

-
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5. In Choose Product Type, select a type to determine the available product list. You can
either filter for all product types in the catalog or filter for a selected product type.

o If you select All Product Types, then only properties and attributes common
across all product types will be available to update. This includes the usage types of
Standard, Configurable, Bundles, Bundle Components, and Collections. For example,
base properties like "Availability" belong to all product types.

o If you select the Specific Product Type option, then you need to select the
product type you want to filter for from the dropdown. The properties available to
update will include the base properties as well as properties that are specific to that
product type. For example, a Bicycle product may have unique properties like
"Speed" whereas a Jacket product may have properties like "Fabric." See the
Product Types and Product Attributes guides for more information about how these

are configured in the catalog.

Choose Product Type

All Product Types

O Specific Product Types

Select Product Type v
‘ | Q
Shorts
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Q

Summer Collection

Sunglasses St

Water Bottles
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6.

7.

In Select Products, click the checkboxes of the products you want to update. You can
perform a search to locate particular products or expand the Advanced Filter menu on

the search bar.

Select Products

Q  seach x =
Code Name Status Price Sale Price Product Type Product Usage
MS-GIFT-002 525 Gift Card D 5198 Gift Card Standard =
MS-GIFT-001 $50 Gift Card Dt $198 Gift Card Standard
MS-8UND-001 Action Bundle D 5222 $60000 Action Bundle Bundle
BIKEOO1 Bike & Camera Dt 5222 Prod wiith Extra 1 Configurable
coL0os Bike Collection No Inv Dt Collection_1 Collection
MS-JKT-001 Brynn Insulated Jacket D §78.00 $12000 Jacket Configurable
MS-JKT-002 Bugabos Interchange 3-n-1 Drafe $78.00 Jacket Configurable
Insulated Jacket
Bundle-001 Bundle 1 Dt 5222 $55200 Action Bundle Bundle
MS-JKT-003 Caden Shell Jacket D 5222 Jacket Configurable
Camera-Collection Camera-Collection * Collection PT Collection
Ms-SHORT-001 Canari Ascent Bike Shorts $78.00 Shorts Configurable
MS-CYCL-001 Cannondale CAAD10 5 Compact D §78.00 Bicycle Configurable
MS-CYCL-002 Cannondale Scalpel 29er Alloy 4 $78.00 Bicycle Configurable
MS-CYCL-003 Cannondale Slice 5 §78.00 Bicycle Configurable
MS-CYCL-004 Cannondale Synapse Alloy 7 §78.00 Bicycle Configurable
MS-CYCL-005 Cannondale Tango SL 20er 4 §78.00 Bicycle Configurable
MS-PANT-001 Chiliwack Shell Pants D §555 Pants Configurable
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Use the Advanced Filter to filter the product table with the options shown below.
However, note that if you already selected a specific product type in Step 2 then you will
not be able to filter by product type again here.

Advanced Filter *
Product Code UPC

Mfg Part # Dist Part #

Product Type Product Usage

Select a Product Ty... v Select a Product Us... v
Category

Select a Product Category v
Price Range

to

MAP MSRP
Attribute Search (e g codel=value1;code2=value2)

Once you have selected the products you want to update, click on theQuick Edit button
below the product table. You cannot progress to the final step without doing so.
o This locks the table and the button text will switch to Edit Selection. If you need to
change the products you have selected, click that button to unlock the table.

o You can also click Clear Selection to uncheck everything and start over if needed.



Quick Edit Clear Selection 5 Products Selected

8. In Update Attributes, select a segment, an attribute within that segment, and then set

the new value.
o If an attribute has multiple values, such as a list of possible colors or sizes, you will

be replacing a/l of the existing values already configured for the selected products

with your new values.
o You can only update one attribute at a time, but if the attribute accepts multiple

values then you will able to input that list of values.

Update Mystic Sports Master Catalog

Attribute Update

Segment

Sale Price

o $35.99

Price

MSRP
Cost Clear

Taxable

o For optional fields, you can click Clear to set the value as blank for all selected

products. However, you cannot clear the value of a required field. For all Boolean
fields, you can either check Yes or No.

Update Mystic Sports Master Catalog

Update

Segment Attribute

Taxable

O ves

MSRP No

Price

Sale Price

Cost

9. Depending on your Product Publishing Settings, you can either have the updated
products publish immediately or become a product draft:
o If your Product Publishing settings are set to Live, click Save in the top right to
complete your changes and they will be published live on your storefront.
o If your Product Publishing settings are set to Staged, you can click either Save or
Save and Publish. Click Save to save your update but not yet publish it (allowing
yourself to configure another attribute update) or Save and Publish if you want to
immediately push all updates to your catalog.
10. After you save, you will be provided with a progress bar as well as a log of all updated

products. You are able to cancel the update, but doing so will not revert any changes that

were already completed before the cancellation.


http://docs.kibocommerce.com/help/publishing-settings

Quick Edit In Progress

Cancel

Progress
. ] )
3 of 6 products updated

11. Upon completion, a log of product updates will be displayed. Any products that
experienced an individual error during the update will be shown with a tooltip explaining
the failure. If an entire batch in the update fails due to a server error, then no further

updates will be attempted and an error will be displayed instead.

Quick Edit Complete!

Return to Products List

Progress
. ]

5 of 6 products were updated

Code Name

5428-CC-36 Product_273-SHA

5428-CC-36 Product_273-SHA

5428-CC-36 Product_273-SHA

5428-CC-36 Product_273-SHA

5428-CC-36 Product_273-SHA

5428-CC-36 Product_273-SHA

Update Product Types

The Update Product Types screen displays a form with four steps:

1. Select Master Catalog
2. Choose Product Type to Update
3. Select Products to Update




4. Choose Product Type to Change to

You must perform each of these steps in order. If you go back and change a previously
completed step, then any selections you have made in the later steps will be cleared.

1. Go to Main > Catalog > Products.

2. Expand the Quick Edit menu in the top right.

Quick Edit v Create New Product

3. Click Update Product Types. The page now displays the four steps for updating
product types.
4. In Select Master Catalog, pick a catalog to filter the product list by.

Quick Edit - Update Product Types

Select Master Catalog

Mystic Sports Master Catalog X v

5. In Choose Product Type to Update, select a specific type to determine the available

product list.
1

2 Choose Product Type to Update

Original Product Type

Mobiles X v

6. In Select Products to Update, click the checkboxes of the products you want to
update. You can perform a search to locate particular products or expand the Advanced
Filter menu on the search bar.

H Select Products to Update

Code Name Status Price Sale Price Product Type Product Usage

airpods2 Apple Airpods 2ndGen

‘Standard

airpods3 Apple Airpods 3rdGen Configurable

applel Apple Product Bundle Bundle
$650.00 $600.00 Mobiles

Macs1

847400 $470.00 Mobiles

test100 $220.00 Mobiles

6 6 6 6

$220.00 Mobiles Standard

B covsoeion | 3Procucts seected



Use the Advanced Filter to filter the product table with the options shown below.

Advanced Filter X
Catalog
Select Catalogs v
Product Code UPC
Mfg Part # Dist Part #
Product Type Product Usage
Select a Product Usage v
Price Range
to
MAP MSRP
Attribute Search (e.g. codel=valuel,code2-value2)
Cancel

7. Once you have selected the products you want to update, click on the Quick Edit button
below the product table. You cannot progress to the final step without doing so.
o This locks the table and the button text will switch to Edit Selection. If you need to
change the products you have selected, click that button to unlock the table.

o You can also click Clear Selection to uncheck everything and start over if needed.

Clear Selection 5 Products Selected

8. In Choose Product Type to Change to, select a new product type from the drop-down.

H Choose Product Type to Change to
New Product Type

Watches X v

9. Click Save in the top right.

10. A pop-up will allow you to preview the changes and check for any conflicts before
confirming the update. You must select the products that you want to move forward with
based on this conflict status. If all products are errored, then you will not be able to move
forward with any updates and must instead Cancel the edit.

o Any products without a conflict will be selectable.

o Any products will minor conflicts will be marked with the Check Warnings status, but



still be selectable if you want to move forward with updating them.

o Any products with serious conflicts will be displayed as an Error and you will not be
able to select them. If you still want to update these products, then you should first
resolve the conflict as indicated in the comment such as by editing the product
configurations, pricing, or product search settings. Then you can return to the Quick

Edit page and attempt the change for those products again.

Save Product Type Change

Check for warnings and errors before confirming the product type update

Change product type from Subscriptions to ConfigVProps

[ ] Code Name Status Comment
Product-AAA  ProductAAA @ No Conflicts No conflicts
ProduetBBE  Productass Check Warnings Missing extra AAA in target type BBB when product Product-BBB has a value. Data will be lost

Missing extra QQQ in target type BBB when product Product-BBB has a value. Data will be lost.
© Target product type AAA does not contain the Configurable product usage. Target product type must contain the same usage as the source product
ProductCCC  Product-CCC @ Error © Target product type Base variation property tenant~availability is missing vocabulary value 24hrs from variation Product-CCC-3. Data will be lost.

Option tenant~color is missing from the target product type AAA on product Product-CCC. All options must be present on the target product type and have the same set of values

Errors need to be fixed before those product updates can be saved.
© Saving product updates with warnings will override them, which may lead to data loss.

[ Save selected updates

11. Click Save selected updates to confirm your selections and continue.

12. You will be provided with a progress bar as well as a log of all updated products. You are

13.

able to cancel the update, but doing so will not revert any changes that were already

completed before the cancellation.

Quick Edit In Progress

Cancel

Progress
. ] )
3 of 6 products updated

Upon completion, a log of product updates will be displayed. Any products that
experienced an individual error during the update will be shown with a tooltip explaining
the failure. If an entire batch in the update fails due to a server error, then no further

updates will be attempted and an error will be displayed instead.




Quick Edit Complete!

Return to Products List

Progress
. ]

5 of 6 products were updated

Code Name

5428-CC-36 Product_273-SHA

5428-CC-36 Product_273-SHA

5428-CC-36 Product_273-SHA

5428-CC-36 Product_273-SHA

5428-CC-36 Product_273-SHA

5428-CC-36 Product_273-SHA

Assign Categories

Only Admins, SuperAdmins, or other Kibo users with Product Type Change user
role can perform this action.

The Assign Categories screen displays a form with three steps:

1. Select Child Catalog
2. Select Products

3. Assign Categories in Child Catalog

You must perform each of these steps in order. If you go back and change a previously
completed step, then any selections you have made in the later steps will be cleared.

1. Go to Main > Catalog > Products.

2. Expand the Quick Edit menu in the top right.

Quick Edit v Create New Product
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3. Click Assign Categories. The page now displays the three steps for assigning
categories.

4. In Select Child Catalog, pick a catalog to filter the product list and assign categories
within. You cannot select a master catalog, as categories are only managed at the child

catalog level.

= Quick Edit - Assign Categories

Select Child Catalog

Select a catalog v ‘

[]
Mystic Sports Master Catalog
2]
Mystic Sports
Mystic Kids

Mystic Outlet

MasterCatalog2 -

5. In Select Products, click the checkboxes of the products you want to update. You can
perform a search to locate particular products or expand the Advanced Filter menu on

the search bar.

Select Products

Q  seach x
Code Name Status Price Sale Price Product Type Product Usage
MS-GIFT-002 $25 Gift Card Orer $198 Gift Card Standard
MS-GIFT-001 $50 Gift Card O $198 Gift Card Standard
MS-BUND-001 Action Bundle Orer 5222 $600.00 Action Bundle Bundle
BIKEQOT Bike & Camera Orer $222 Prod with Extra 1 Configurable
coLoog Bike Collection No Inv Draft Callection_1 Collection
MS-JKT-001 Brynn Insulated Jacket Orer $78.00 $12000 Jacket Configurable

- Bugaboo Interchange 3-in-1 .
MS-JKT-002 Draft $78.00 Jacket Configurable
Insulated Jacket -

Bundle-001 Bundie 1 Dref $222 $55200 Action Bundle Bundle
MS-JKT-003 Caden Shell Jacket Draft $2.22 Jacket Configurable
Camera-Collection Camera-Collection * Collection PT Collection
Ms-SHORT-001 Canari Ascent Bike Shorts [ e ] $78.00 Shorts Configurable
MS-CYCL-001 Cannondale CAAD10 5 Compact Draft $78.00 Bicycle Configurable
MS-CYCL-002 Cannondale Scalpel 29er Alloy 4 m $78.00 Bicycle Configurable
MS-CYCL-003 Cannondale Slice 5 @ §78.00 Bicycle Configurable
MS-CYCL-004 Cannondale Synapse Alloy 7 [] $78.00 Bicycle Configurable
MS-CYCL-005 Cannondale Tango SL 29er 4 [ e ] $78.00 Bicycle Configurable
MS-PANT-001 Chiliwack Shell Pants Drat 555 Pants Configurable
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Use the Advanced Filter to filter the product table with the options shown below.



Advanced Filter x

Product Code UPC

Mfg Part # Dist Part #

Product Type Product Usage

Select a Product Ty... v Select a Product Us... v
Category

Select a Product Category v
Price Range
to

MAP MSRP

Attribute Search (e g codel=value1;code2=value2)

cancel

6. Once you have selected the products you want to update, click on the Quick Edit button

below the product table. You cannot progress to the final step without doing so.
o This locks the table and the button text will switch to Edit Selection. If you need to
change the products you have selected, click that button to unlock the table.

o You can also click Clear Selection to uncheck everything and start over if needed.

Clear Selection 5 Products Selected

7. In Assign Categories, use the check boxes in the left-hand column to indicate whether
you want to:
o Replace the current category assignments on the selected products.
o Add a new category assignment to the selected products.
o Remove a category assignment from the selected products.
8. You can only perform one of these actions per edit and selections will not persist if you
switch between them.
o If you are replacing categories, then click Select in the right-hand column under

Replace All Existing Categories to open the category picker.



Assign Categories in Mystic Sports

Assign Categories

© Replace Replace All Existing Categories.

) Add Select

) Remove Set Primary Category

The picker will display all available static categories for these products. You can
expand and hide category levels. Click the checkbox on at least one category and
then Apply.

a

Select Categories x

a v [ ] skiing
a [ ski Jackets

[ ] ski Pants

v

| cameras

v

| Accessories

> [ ] Apparel

1
v

| Cydling
[ | Gift Cards

[] abe

Cancel Apply

You then have the option of setting one of the selected categories as the products'
new primary category. Use the drop-down menu in the right column under Set
Primary Category to pick the primary category, or leave it blank if you don't want
to assign a primary category to these products.

Categories

Replace All Existing Categories

5o Jsiro o [somsco o

Set Primary Category

‘ Select v

Skis

Ski Pants

Ski Jackets




o If you are adding categories, then click Select in the right column under Add to
Existing Categories to open the same category picker as shown above. After
selecting new categories, you must then indicate whether you want to assign a new
primary category to these products, retain existing primary category settings, or
clear any existing primary category assignments without replacing them. If you
choose to set a new primary category, use the dropdown to pick one of your

selected categories after clicking the Set New Primary Category checkbox.

Categories

Add to Existing Categories

‘ Gift Cards © Select

(") Set New Primary Category

() Retain Existing Primary Category

{ | Clear Existing Primary Category

o If you are removing categories, then use the checkboxes to indicate whether you
want to remove only specific categories or completely clear all existing category
assignments from the products. If you want to remove specific categories, then click
Select under Remove from Existing Categories to open the category picker. If
the category being removed is not actually assigned to a product, there will not be

an error message - the update will display as successful.

Categories

(O Remove from Existing Categories

o o [ ric o]

{ | Remove All Existing Categories

9. Depending on your Product Publishing Settings, you can either have the updated

products publish immediately or become a product draft:


http://docs.kibocommerce.com/help/publishing-settings

o If your Product Publishing settings are set to Live, click Save in the top right to
complete your changes and they will be published live on your storefront.

o |If your Product Publishing settings are set to Staged, you can click either Save or
Save and Publish. Click Save to save your update but not yet publish it (allowing
yourself to configure another attribute update) or Save and Publish if you want to
immediately push all updates to your catalog.

10. After you save, you will be provided with a progress bar as well as a log of all updated
products. You are able to cancel the update, but doing so will not revert any changes that

were already completed before the cancellation.

Quick Edit In Progress

Cancel

Progress
. ] )]
3 of 6 products updated

11. Upon completion, a log of product updates will be displayed. Any products that
experienced an individual error during the update will be shown with a tooltip explaining
the failure. If an entire batch in the update fails due to a server error, then no further

updates will be attempted and an error will be displayed instead.

Quick Edit Complete!

Return to Products List

Progress
. ]

5 of 6 products were updated

Code Name

5428-CC-36 Product_273-SHA

5428-CC-36 Product_273-SHA

5428-CC-36 Product_273-SHA

5428-CC-36 Product_273-SHA

5428-CC-36 Product_273-SHA

5428-CC-36 Product_273-SHA




Assign Catalogs

The Assign Catalogs screen displays a form with three steps:

1. Select Master Catalog
2. Select Products

3. Assign Catalogs in Master Catalog

You must perform each of these steps in order. If you go back and change a previously
completed step, then any selections you have made in the later steps will be cleared.

1. Go to Main > Catalog > Products.

2. Expand the Quick Edit menu in the top right.

Quick Edit v Create New Product

3. Click Assign Catalogs. The page now displays the three steps for assigning catalogs.

4. In Select Master Catalog, pick a master catalog to filter the product list by.

= Quick Edit - Assign Catalogs

Select Master Catalog

‘ Mystic Sports Master Catalog

Mystic Sports Master Catalog

Master-Cat-2

™ Caarah

5. In Select Products, click the checkboxes of the products you want to update. You can

perform a search to locate particular products or expand the Advanced Filter menu on

the search bar.



Select Products

Q seach x =
\:\ Code Name Status. Price Sale Price Product Type Product Usage
O MS-GIFT-002 525 Gift Card Draft $1.98 Gift Card Standard =
O MS-GIFT-001 $50 Gift Card Draft $1.98 Gift Card Standard
O MS-8UND-001 Action Bundle D 5222 $60000 Action Bundle Bundle
BIKEOOT Bike & Camera ot $222 Prod with Extra 1 Configurable
coLoog Bike Collection No Inv orft Collection_1 Collection
MS-JKT-001 Brynn Insulated Jacket D §78.00 $12000 Jacket Configurable

Bugaboo Interchange 3-in-1

MS-JKT-002 eulstect ket D §78.00 Jacket Configurable
O Bundle-001 Bundle 1 Dt 5222 $55200 Action Bundle Bundle
MS-JKT-003 Caden Shell Jacket D 5222 Jacket Configurable
O Camera-Collection Camera-Collection * Collection PT Collection
v Ms-SHORT-001 Canari Ascent Bike Shorts $78.00 Shorts Configurable
(] MS-CYCL-001 Cannondale CAAD10 5 Compact D §78.00 Bicycle Configurable
O MS-CYCL-002 Cannondale Scalpel 29er Alloy 4 $78.00 Bicycle Configurable
O MS-CYCL-003 Cannondale Slice 5 $78.00 Bicycle Configurable
O MS-CYCL-004 Cannondale Synapse Alloy 7 $78.00 Bicycle Configurable
O MS-CYCL-005 Cannondale Tango SL 20er 4 §78.00 Bicycle Configurable
v MS-PANT-001 Chiliwack Shell Pants D §555 Pants Configurable
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Use the Advanced Filter to filter the product table with the options shown below. The

catalog option allows you to filter products based on the child catalogs they belong to.

Advanced Filter *
Product Code UPC

Mfg Part # Dist Part #

Product Type Product Usage

Select a Product Ty... v Select a Product Us... v
Category

Select a Product Category v
Price Range

to
MAP MSRP
Attribute Search (e g codel=value1;code2=value2)
Cancel

Once you have selected the products you want to update, click on theQuick Edit button
below the product table. You cannot progress to the final step without doing so.
o This locks the table and the button text will switch to Edit Selection. If you need to
change the products you have selected, click that button to unlock the table.

o You can also click Clear Selection to uncheck everything and start over if needed.

Clear Selection 5 Products Selected

In Assign Catalogs, use the checkboxes in the left-hand column to indicate whether you



want to:
o Add one or more catalog assignments to the selected products.
o Remove one or more catalog assignments from the selected products.
8. You can only perform one of these actions per edit and selections will not persist if you
switch between them.
o If you are adding catalog assignments, click the drop-down in the right column and

check the boxes of the catalogs you want to add the products to.

Assign Catalogs in Mystic Sports Master Catalog

Assign Catalogs
O Add Add to Catalogs
Remove ‘ Mystic Sports @ [| Mystic Kids ® v ‘
Ol al x
Mystic Sports
Mystic Kids
["] Mystic Outlet

o If you are removing catalog assignments, click the drop-down in the right column

and check the boxes of the catalogs you want to remove the products from.

Assign Catalogs in Mystic Sports Master Catalog

Assign Catalogs

Add Remove from Catalogs

O Remore “]
Ol al x
[] Mystic Sports
["] Mystic Kids

Mystic Outlet

9. Depending on your Product Publishing Settings, you can either have the updated
products publish immediately or become a product draft:
o If your Product Publishing settings are set to Live, click Save in the top right to
complete your changes and they will be published live on your storefront.
o |If your Product Publishing settings are set to Staged, you can click either Save or
Save and Publish. Click Save to save your update but not yet publish it (allowing
yourself to configure another attribute update) or Save and Publish if you want to
immediately push all updates to your catalog.
10. After you save, you will be provided with a progress bar as well as a log of all updated
products. You are able to cancel the update, but doing so will not revert any changes that

were already completed before the cancellation.
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Quick Edit In Progress

Cancel

Progress
. ] )
3 of 6 products updated

11. Upon completion, a log of product updates will be displayed. Any products that
experienced an individual error during the update will be shown with a tooltip explaining
the failure. If an entire batch in the update fails due to a server error, then no further

updates will be attempted and an error will be displayed instead.

Quick Edit Complete!

Return to Products List

Progress
. ]

5 of 6 products were updated

Code Name

5428-CC-36 Product_273-SHA

5428-CC-36 Product_273-SHA

5428-CC-36 Product_273-SHA

5428-CC-36 Product_273-SHA

5428-CC-36 Product_273-SHA

5428-CC-36 Product_273-SHA




